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The COVIDSafe Plan:  
 
The COVIDSafe Plan has been developed to support businesses and sporting clubs to safely reopen, maintain a 
COVIDSafe environment, and prepare for a suspected or confirmed case of coronavirus (COVID-19).  

In order to be compliant with public health direction:  

 All businesses and sporting clubs in both metropolitan Melbourne and regional Victoria must complete a COVIDSafe 
Plan.  

 This COVIDSafe Plan should be developed in consultation with workers, attendees and participants, and any relevant 
Health and Safety Representatives (HSRs).  

 In addition to completing this COVIDSafe Plan, you are still required to meet your obligations under the Occupational 
Health and Safety Act 2004.   

 You must comply with a request to present or modify your COVIDSafe Plan, if directed to do so by an Authorised 
Officer or WorkSafe Inspector. 

 In addition to the general restrictions for all businesses and sporting clubs, some industries require additional obligations 
due to a higher transmission risk. 

If you are in a high-risk industry, you are required to complete a 'High Risk COVIDSafe Plan'. Further information 
can be found at vic.gov.au.  

How to develop your COVIDSafe Plan:  

1. Understand Your Responsibilities:  

Information on public health directions applying to employers is available at (hyperlink) vic.gov.au.  

2. Prepare Your Plan:  

Below is the COVIDSafe Plan. The COVIDSafe Plan is grouped into six COVIDSafe principles.  

These include:  

1. Ensure Physical Distancing 
2. Wear A Face Covering 
3. Practise Good Hygiene 
4. Keep Records and Act Quickly if Attendees or Participants Become Unwell 
5. Avoid Interactions in Enclosed Spaces 
6. Create Attendee and Participant Bubbles 

3. Keep Your Pan Up to Date:  

Your COVIDSafe Plan must be reviewed and updated routinely, and when restrictions or public health advice changes.  

You do not have to lodge your COVIDSafe Plan with the Victorian Government. However, you may need to provide your 
COVIDSafe Plan to an Authorised Officer or WorkSafe Inspector upon request, or in the event of a confirmed positive case 
at your workplace. There will be virtual and physical inspections as well as desktop audits, to ensure the 
implementation of and compliance with your COVIDSafe plan. 



 
2 

COVIDSafe Plan 

4. Share Your Plan:  

Your participants and attendees need to be familiar with this plan. Where possible it is recommended that you discuss the 
plan with your participants and attendees before you finalise it. Once you have completed the plan, share it with your 
participants, attendees and members, and occupational health and safety representatives.   

For further guidance on how to prepare your COVIDSafe Plan or any other questions, please visit vic.gov.au or call 
the Business Victoria Hotline on 13 22 15. 

Your COVIDSafe Plan: 

Sporting Club Name: Southern Districts Rugby Club 

Plan Completed By: Bryce Foothead 

Date Reviewed: 22nd November 2020 

1. Ensure Physical Distancing:  
Requirements: You must ensure participants and attendees are 1.5m apart where possible. 

 All areas in which people may have to wait or congregate display a poster explaining physical distancing.  

 Signage is placed asking the public, participants, and attendees to maintain social distancing. 

 The number of participants and attendees is not to exceed current government guidelines. (Currently 500 persons for 
sporting events/activities and 50 persons per outdoor setting/gathering (23/11/2020)) 

 Signs relating to COVID-19 symptoms have been placed in high visibility areas as a reminder to participants and 
attendees to refrain from entering or attending if they have symptoms of COVID-19 or transmissible diseases. 

2. Wear a Face Covering: 
Requirements:  You must ensure all participants and attendees wear a face covering as per current public health advice.   

 Always advise all attendees and participants to provide their own face mask/covering and have it available for use as 
per current government guidelines. 

3. Practise Good Hygiene: 
Requirements: You must frequently and regularly clean and disinfect shared spaces and equipment.  

 Frequently clean surfaces and equipment with appropriate cleaning products, including detergent and disinfectant.  This 
will include all shared bathroom and changeroom facilities. 

 Soap and/or hand sanitiser will be available for all participants and attendees to encourage regular hand hygiene.  

 Participants and attendees are asked to perform hand hygiene on arrival, throughout their time at the club and on 
departure from the club.  

 The club has a no hand shaking or touching policy to minimise the risk of transmission. 

4. Keep Records and Act Quickly if Attendees or Participants 
Become Unwell: 
Requirements: You must support participants and attendees to get tested and stay home even if they only have mild symptoms. 

 The club will pre-screen members, participants and attendees prior to their attendance and remind them of the 
importance of not attending if unwell and limiting the spread. Participants and attendees should be asked if they have 
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been potentially exposed to Coronavirus (COVID-19) or have any symptoms, such as fever, cough, sore throat, or 
shortness of breath. 

 The Club will respond to a participant or attendee notifying they are a positive case while at the club, noting attendees 
who show symptoms or have been in close contact should NOT attend the club until they receive their test results. 

 The Club will identify and notify close contacts in the event of a positive case attending the club during their  
infectious period.  Use of attendance register or QR code will be used as basis for attendance. 

 The Club will contact relevant authorities and bodies such as DHHS, Frankston City Council, Rugby Victoria and notify 
of any potentially positive cases, actions taken, provide a copy of any attendance records and the contact details of any 
close contacts.  

 The Club will immediately suspend any activities and close the facilities as instructed by the relevant authorities. 

 The Club, in consultation with the relevant authorities, will develop a plan to re-open the club and facilities and notify 
participants of a return to activities.  

Requirements: You must keep records of all people who enter the club for contact tracing.  

 The use of a separate sign in sheet and/or QR Codes for all participants and attendees. This sign in sheet is for 
everyone to enter their name, phone number and or email address, the date and time they were in attendance at the 
club. 

 To make all participants and attendees aware of the COVIDSafe app and how to use and encourage all to download it. 

5. Avoid Interactions in Enclosed Spaces: 

NA 

6. Create Attendee and Participant Bubbles: 
 The number of participants and attendees is not to exceed current government guidelines. (Currently 500 persons for 

sporting events/activities and 50 persons per outdoor setting/gathering (23/11/2020)) 

 Stagger arrival and activity times between components of the club.  Family and junior activities to commence at a 
different time to senior/masters activities. 

For the latest information on restrictions in Victoria, visit (hyperlink) vic.gov.au 
 


